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The Users tab/selection is only available to the System 
Administrator, use this tab to maintain users for the SAP 
Business Network for:

• Creating Roles

• Creating Users

• Maintaining Users

• Assigning permissions

• Resetting passwords

• Assign the System Administrator role to another 
user

1. Users – The tab accessed by the System Administrator to 
create, update and maintain users 

2. Manage Roles – Roles must be created prior to creating 
users, roles are created based on the functions/roles 
within the supplier organisation 

3. Manage Users – Used to add, delete, update and 
maintain both users and specific permissions of users

4. Manage User Authentication – Used to increase system 
security

5. Role Name – The name of the function/role added by 
the System Administrator; users are then assigned a role 
based on the permissions required to perform their job

6. Users Assigned – Indicates the number of users assigned 
to the Role

7. Actions – The actions allowed, the System Administrator 
role cannot be deleted, there is only 1 System 
Administrator at any one time.

8.        - Used to Add Roles
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